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AZDOHS PROPERTY CONTROL RECORD FORM
Add/Delete
Property ID Number (Asset Tag)
Property Description
Serial/VIN Number
Vendor (Source)
Acquisition Date
Unit Cost
% AZDOHS 
Grant funded
Location	
Condition (New, Good, Fair, Poor)
Disposition
Capital Asset
Total:
        
Each piece of equipment/property MUST be listed on its own individual line.  For example,  If you purchased three (3) radios, list them on their own separate lines.
                                                                                          Items to be included on the Property Control Form shall be equipment of a durable nature with an expected service life of more than one year, an acquisition cost of $300 or more and does not become a fixture or lose its identity as a component of other equipment.   Please check the Capital Asset box if the property meets the following Capital Asset definition:  A Capital Asset is any tangible, nonexpendable equipment/property that has an acquisition cost of $5,000 (Five Thousand Dollars) or more per unit and a useful life of more than one year.
 
 An example of a completed Property Control Form may be accessed on the AZDOHS website via  http://www.azdohs.gov/Grants/index.asp under the Stakeholder Forms subsection.
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